Event Organizer’s Worksheet

Storytellers of San Diego

Name of Event




Event Organizer(s)








Email address

Date/Time

Venue

Cooperating Organizations

Intended Audience                                                             Projected Attendance

Publicity Plan


Print media



Ads



Posters, flyers, etc

Web/email

Radio/TV

Reduced/ Free Tickets

Sources of Funds


Sponsorships


Admission/ donations


Grants


Other



Opportunity drawing



Silent Auction

Expenses


Venue rental/ maintenance/ security


Teller Stipends


Publicity expenses


Refreshments


Other

SSD support requested


Event insurance


Publicity


Financial assistance



Advance



Subsidy

Attach proposed balance sheet

